Committee for the
Purchase of Commodities and Services

from the Handicapped
» ROOM E-108
STATE CAPITOL BUILDING
CHARLESTON, WEST VIRGINIA 25305-0139

MINUTES
February 14, 1991
~'SMALL P & P CONFERENCE ROOM
WEST VIRGINIA REHABILITATION CENTER COMPLEX
INSTITUTE, WEST VIRGINIA

The meeting of the Governor's Committee for the Purchase of Commodities
and Services from the Handicapped was called to-order at 9:30 a.m. by Chairman
Craig Greening. Members in attendance were Craig“A. Greening; Q. J. Humphreys:
Dennis Miller, accompanied by alternate Barbara Cook; John Parker: and Everette
Suilivan. Ex officio members in attendance were Danny Myers and Dick Estill.
Invited guest was Stephen King, Chief, Facility Services, Division of Rehabili-
tation Services.

Q. J. Humphreys motioned, seconded by Dennis Miller, that the minutes of
the meeting of January 3, 1991, be approved. There being no additions, dele-
tions, or corrections, they were approved unanimously.

‘Dick Estill gave the Executive Secretary's report which consisted of a
recommendation to the Committee regarding the issue of contract renewals. As
practice now stands in the Purchasing Department, statewide contracts with
vendors are renewed for two consecutive years. A general discussion ensued of
the normal contract renewal process and the Committee's rules and procedures for
setting aside commodity and service contracts. At the conclusion of this dis-
cussion, John Parker motioned, seconded by Everette Sullivan, that language be
added to.contract renewals after the completion of their second renewal (three
years total) as follows:

"By mutual agreement among the Purchasing agency, Purchasing b
Department buyer, rehabilitation facility, .and central non-profit iap}éw/
agency, and approved by the Committee for the Purchase of Services *
and Commodities from the Handicapped, this contract will be approved
automatically on an annual basis by mutual consent of the afore-
mentioned parties." «

Motion passed unanimously. It is understood that the Director of Purchasing
may review these contracts at this point as they become formal set-aside con-
tracts. o 4

Before contract presentations were made, Danny Myers and John Parker gave
Committee members an overview of the State Use Conference they attended which was
sponsored by the National Association of Rehabilitation Facilities at Chandler,
Arizona. John Parker recommended that one of the non-governmental representa-
tives of the Governor's Committee attend next year's State Use Conference, pro-
vided that funds are budgeted to the Committee for this use.

There was one contract presentation to be made to the Committee. This
contract involves bed-making at Camp Dawson, to be performed by the Preston
County Sheltered Workshop. This contract involves changing beds, inventory of
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linen, emptying trash cans, and setting up towels and wash cloths. This contract
is initiated at such time as there are 30 or more beds occupied at Camp Dawson.
The projected yearly income from this contract can be as high as $15,000 to
$17,000. The recommended fair market price per bed was $1.82. Motion was made
by John Parker, seconded by Q. J. Humphreys, that this contract be approved.
Motion passed unanimously.

There were two other items of business to be brought before the Committee
by the central non-profit agency. Danny Myers indicated to the Committee that
Shawnee Hills Employment Services had agreed to provide janitorial services to
the Department of Energy at its Washington Street location for 2,200 additional
square feet. " This contract modification was not submitted to the Committee or
the CNA for their approval. It was moved by Q. J. Humphreys, seconded by John
Parker, that the Recorder draft a letter to Shawnee Hills communicating the
Committee's displeasure at this unilateral action. Motion passed unanimously.

Danny Myers made a brief presentation to the Committee regarding a proposed
new contract between the CNA, the Committee, and the Department of Transportation
for rest stop maintenance. Additional information wil follow at a later date.

Danny Myers distributed copies to Committee members of the complete Manual
for Work Centers. He reviewed its organization and content with Committee

members.

At approximately 11 a.m., the Committee went into executive session of
Committee members only.

At the completion of the executive session, the Committee re-convened for
the remainder of its agenda. There being no further business to be brought
before the Committee, it was in adjournment with the time and place for the next
meeting being Thursday, March 14, 1991, at 9:30 a.m. in the Small P & P
Conference Room at the West Virginia Rehabilitation Center Complex, Institute,

West Virginia.

e
Craig A. Greening, Chairman L. Parker, Recorder
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West Virginia Association of Rehabilitation Facilities, Inc.

DIRECT COST ANALYSIS
Bed Making at Camp Dawson
Work to be Done by Preston Co.

Commensurate Wage $4.48

Fringe 12%

Labor per bed (inc. fringe) $1.12

Other room labor (inc. fringe) see below $0.20
‘ supervision/inventory/transport/pickup $0.25

and delivery of materials

Scheduling $0.08

Administrative overhead @ 10% $0.17

Recommended FMP per bed —-——_-;ijgg—

This job includes changing beds, inventory of linen, empty trash
can and set up towels and wash cloths.

P.O. BOX 745 * Institute, WV 25112-0745 * 304-766-4894
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FOUNDED PRESTON COUNTY SHELTERED WORKSHOP, INC.
WY 1971 P.O. BOX 148 1
SERYING REEDSVILLE, WEST VIRGINIA 26547
HANDICAPPED Phone (304) 864-6446

Daniel Myers, Executive Director

WVARF

P.0O, Box 745
Institute, WV 25112-0745
Dear Mr. Myers,

Relative to our conversation of January 31, 1991, I am providing the
following information pertaining to our bid for bed-making at Camp Dawson,

February 7, 1991

Kingwood, Wv.
Amount Bid per Bed . .ve.esesscccsceneonncrnoannonen . 81.75
1. Commensurate Wage and based upon $4.25 min wage,
Comensurate - $4,48 ....... O -1
2, Fringe @ .09% e teeesaaana .40
’ 3. Time study conducted using 4 nor-handicapped
individuals: 10 min per bed  ....... 1.00
4. Supervision/Inventory/transport/pickup and
delivery of material® . ......eeinnnnenn.. .10
5. Scheduling e raaaans .10
6. Overhead @ .20%  .....viveene.. .35
7. Profit i, .20

Concept of operation: Current maid service will retain bed making
responsibility for the first 30 beds. When demand exceeds 30 beds, the
workshop will be notified and we will then in turn be recquired to call

in sufficient workers to perform the workload ’ndicated.

If additional information is needed, Please feel free to contact me.

Sincerely, |

. /‘_' Sy - . . .
\\/H :hn.())\ % fé;_é{

-/ Richard L. Weekly~ "~
Executive Director K]

et

SERVICES AVAILABLE - Microfiiming - Lawn Care - Parking Lot Marking - Packaging/Assembly
Cardboard Box Making - Wood Craft ltems - Bulk Mailing




